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NON-OFFICE PROPERTIES (6 FAH-5 H-314.2 (c))
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SUMMARY:  The 9664 BOE Supplies and Services/Warehouse and Non-Office Operations cost pool was designed to allocate the costs associated with a warehouse to the various functions/operations that it supports.  The ICASS Working Group wanted to ensure that agencies were not billed for costs related to warehouse properties that supported multiple operations (i.e., Motor Pool Services, Household Furniture, Furnishings and Appliance Pools, Non-Expendable Property Management, etc.) to which they were not subscribed.  To ensure that these costs are appropriately budgeted, posts that have a warehouse property that is a “multi-use” property must use the 9664 cost pool to spread the associated costs.  The instructions and guidance for how to use the warehouse cost pool are outlined in 6 FAH-5 H-314.2 (c) (2).  

MULTI STEP PROCESS:  Below are the steps to set up post’s warehouse cost pool:  

1. FMO reviews the guidance and conveys key information to GSO;
2. GSO reviews the guidance, maps and measures the warehouse, and supplies info to FMO; 
3. FMO identifies the appropriate type of usage, cost center or agency for each space; 
4. FMO calculates  percentages; 
5. FMO creates a sub-cost center and enters workload counts in the ICASS software;

6. FMO budgets and allocates costs for the warehouse in the ICASS software.

STEP 1:  FMO reviews the guidance and conveys key information to GSO:  The FMO must read the 6 FAH guidance related to this cost pool and explain to the GSO the information needed.  The occupants of the warehouse and the related assigned space measurements obtained from the GSO are the basis for allocating warehouse costs to the users of the warehouse.   
STEP 2:  GSO reviews the guidance, maps and measures the warehouse, and supplies info to FMO:   GSO should review the measuring guidelines in 6 FAH-5 H-341.12-2 7820 GO/LTL Non-Residential or 341.12-4 (D) 7860 STL Non-Residential and then calculate the gross square meters for each entity occupying space in the warehouse.  Pay particular attention to identifying those areas that support various post operations, (i.e., areas related to Non-expendable Property Management, Household Furniture and Appliance Pool, Administrative Supply, Vehicle Maintenance, Motor Pool, and Maintenance Shops).  Also identify all dedicated storage areas and any office space not included in the operational areas noted above.  Make a list of these measurements and provide to the FMO.  Some GSOs find it useful to use either a floor plan or a blue print to map out the space and then convert this information to a spreadsheet or table.
	GSO SUPPLIED SPACE ALLOCATION FOR WAREHOUSE 
	GROSS SQ METERS

	Motor Pool Operations
	300

	Admin Supplies Operations and Storage
	180

	Non-expendable Property Operations and Storage
	300

	Maintenance Shops and BO Supplies 
	165

	Procurement Office
	180

	Pouching Office
	165

	ICASS Storage (FMO, HRO, etc)
	195

	State Program Storage (Consular, Econ)
	150

	DSCA Agency Storage
	105

	USAID Agency Storage
	150

	Bathrooms (common use)
	N/A

	Break room (common use)
	N/A

	TOTAL SQUARE METERS
	1890


NOTE 1:  Common areas (e.g., the hallways, stairwells, utility areas, kitchenettes, etc.) are not measured or included in the measurements.

NOTE 2:  Storage areas related to GSO or BO cost centers should be included in the measurement for that section and should not be allocated to dedicated storage.
STEP 3:  FMO identifies the appropriate type of usage, cost center and/or agency for each space:  Using the list provided by the GSO (such as the example above), the FMO classifies each listed entity in one of three categories:  
a) office space; 
b) dedicated storage; 
c) or operational space supporting certain GSO or BO cost centers as per 6 FAH-5 H-314.2 (c) (2)) (see list below).  
The FMO reorganizes data into the three groups and identifies the cost center or agency allocated the space. 
APPROVED COST CENTERS FOR WAREHOUSE COST (TIME) ALLOCATION 
6132-Vehicle Maintenance

6133-Administrative Supply 
6139-Motor Pool Services
6143-Non-Expendable Property Management
6144-Household Furniture, Furnishings & Appliance Pools
7810/20/50/60-Building Operations Maintenance Shops

7820/7860-ICASS Office Space

7820/60-0099-Dedicated Storage

NOTE 1:  If a warehouse contains space (including related offices) assigned to any ICASS cost center  other than the approved cost centers listed above (6132, 6133, 6139, 6143, 6144, 7810/20/ 50/60), that space will be allocated to agency code 1901 ICASS under the appropriate 7820/7860 cost center.   
NOTE 2:  At a Lite post, in lieu of the GSO cost centers shown above (6133, 6143, 6132 and 6139), allocations would be made to 6145 General Services and/or sub-cost centers as appropriate for these services.  
NOTE 3:  The example below is based on a 7860 Short Term Leased warehouse at a LITE post.    
	WAREHOUSE SPACE ALLOCATIONS AT A LITE POST (Operational Cost Centers or Agency)
	TOTAL GROSS
SQUARE METERS
	OFFICE OR OTHER USE SPACE

7860-0000
	DEDICATED STORAGE SPACE 
7860-0099
	OPERATIONAL SPACE ALLOCATED TO COST CENTERS

	6145 Motor Pool Operations
	 300
	
	
	300

	6145 Admin Supplies Operations and Storage
	 180
	
	
	180

	6145 Non-expendable Property Operations and Storage
	 300
	
	
	300

	7810/20/50/60 Maintenance Shops and BO Supplies 
	 165
	
	
	165

	1901.0 Procurement Office
	 180
	180
	
	

	1901.0 Pouching Office
	 165
	165
	
	

	1150.0 DSCA Agency Storage
	 105
	
	105
	

	1900.0  State Program Storage (Consular, Econ)
	 150
	
	150
	

	1901.0  ICASS Storage (FMO and HRO files, etc)
	 195
	
	195
	

	7203.1 USAID Agency Storage
	 150
	
	150
	

	TOTAL SQUARE METERS
	1890
	345
	600
	945

	PERCENT OF SPACE
	
	18%
	32%
	50%
(See Step #4 below)


STEP 4:  FMO calculates percentages for Operational Space allocated to cost centers:  In order to properly allocate costs in the ICASS software, the percent of space allocated to 7860-0000 Office Space, 7860-0099 Dedicated Storage and the percent allocated to each of the “approved” cost centers (as noted above in Step 3) must be determined.   In Step 3 the percent for 7860-0000 and 7860-0099 was calculated at 18% and 32% respectively.  Now the percent of the warehouse allocated to the “operational space” allocated to cost centers (a total of 50%) must be further divided to the cost center level.
	OPERATIONAL SPACE ALLOCATION/PERCENT ALLOCATED TO “APPROVED: COST CENTERS (6 FAH-5 H-314.2(c)(2) AT LITE POST
	TOTAL GROSS SQ METERS
	PERCENT OF SPACE BASED ON TOTAL SQ METERS FROM STEP 3 (1890)

	6145 Motor Pool Operations
	300
	16%

	6145 Admin Supplies Operations and Storage
	180
	9%

	6145 Non-expendable Property Operations and Storage
	300
	16%

	7810/20/50/60 Maintenance Shops and BO Supplies 
	165
	9%

	PERCENT OF SPACE FOR COST CENTERS
	
	50%


NOTE:  These space allocation percentages are critical to the budgeting that will occur in Step 6.
STEP 5:  FMO creates a sub-cost center and enters workload counts in the ICASS software:  This example uses a 7860 STL warehouse but the same principles would apply if the property were 7820 GO/LTL except there would be no lease cost.  If post has more than one warehouse, the same procedures in budgeting and allocating costs should be followed.  If the budgeted costs for the two properties are similar (i.e. close to the same cost per square meter) post can "group" together the properties, assuming both are government owned or both are leased.  If they are very different, it may be necessary to create separate sub-cost centers for each warehouse property.  Post should only use the 9664 cost pool for one of the properties.
A. Create a sub-cost center for the Dedicated Storage in the warehouse:  In the ICASS software:  

Step A(1) In the Post Profile folder, click on "Edit Locations", click on "Sub-Cost Center" button on top of the screen. Step A(2) Click on "Add," type in the new sub-cost center name "Dedicated Storage."  In the "Sub-Cost Center Number" drop down box, move the arrow down and locate and click on "099."  From the list of cost center in the drop down box, select 7860 (or 7820 as appropriate), click “OK.”  Click on "OK" again, click on "Exit."

Step A (1):  Create a sub-cost center
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Step A (2): Name and number the sub-cost center.  
Select the cost center this falls under.  
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B. Enter workload counts for 
Dedicated Storage sub-cost center:  
Step B(2) In Post Profile folder, click on "Distribution", on top left of the screen select  Display by "Cost Center," click on "Modify" button on top of the screen.

Step B(3) In the Cost Center drop down box on the top of the screen select cost center "7860-0099 Dedicated Storage.”  Step B(4) Enter the workload counts in the projected column for the appropriate agency.  Click "Save" and "Exit."
Step B (1):  Collect workload count information for cost center 7860-0099 
	DEDICATED 

STORAGE 7860-0099

	AGENCY


	WORKLOAD COUNT SQ. METERS

	1150.0 DSCA
	105

	1900.0 STATE PROGRAM
	150

	1901.0 ICASS
	195

	7203.1  USAID
	150

	 TOTAL
	600


Step B (2):  Enter distribution module
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Step B (3): Select 7860-0099 sub-cost center
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Step B (4): Enter workload count
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C. Enter workload counts for 7860-0000 Warehouse Office Space:  
In the Post Profile folder, click on "Distribution", on top left of the screen select Display by "Cost Center," click on "Modify" button on top of the screen, in the Cost Center drop down box on the top of the screen select cost center "7860-0000 STL Non-residential.”  
Step C(2) Enter the appropriate workload counts for each agency in the “Projected” column.  Click "Save" and "Exit."
Step C (1):  Collect workload count for Cost center 7860-0000 
	OFFICE OR OTHER USE SPACE 7860-0000

	AGENCY
	OFFICE
	WORKLOAD COUNT Sq. Meters

	1901.0 ICASS
	Procurement Office
	180

	1901.0 ICASS 
	Pouching Office
	165

	
	TOTAL
	345



Step C (2):  Enter workload count for 7860-0000
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NOTE:  There will be no workload count entered in the Distribution module for square meters that are assigned the GSO or BOE cost centers for “Operational Space” as seen above in Step 4.  See the Scorecard Note on page 12 regarding scorecard item and square meter workload counts. 

STEP 6:  FMO budgets and allocates costs for the warehouse in the ICASS software:
A. Enter lease costs:  The lease cost only applies to 7860 Short Term Lease Non-Residential Properties.  
Step A(2) For this example the lease cost of $100,000 is entered in the Lease module and "applied" to the budget.  Once applied, this cost is copied automatically into the into the OBI module.   
Step A (1):  In the Leases Budget module
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Step A (2):  The lease is entered and applied to budget
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B. Confirm lease applied to budget in OBI:  Enter the Other Budget Items (OBI) module.  Locate the row that has lease cost.  In the same row, in the column labeled “Cost Pool”, select (activate) the cost center 9664 for the lease.  
Step B (1):  Enter the Other Budget Items Worksheet
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Step B (2):  Locate the Lease and make sure the cost has been “applied to budget”
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C. Enter the Warehouse budgeted costs in OBI.  First create a "row" in the OBI budget sheet for warehouse costs.   Second, manually type in a descriptive name, such "Warehouse Cost (name of property)".  Third, select (activate) cost pool 9664.   Fourth, in the “exclude” column, type in “Yes”.  Fifth, enter the budgeted costs by sub-object code.  NOTE:  In this example, only utilities were budgeted.  Post may budget for other building operating expenses such as maintenance contracts, grounds care, and/or cleaning contracts for the warehouse.  


Sub-object 2361 Electricity


$41,000



Sub-object 2363 Water


$  7,000



Sub-object 2365 Sewer


$  2,000
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D. Enter the Cost (Time) Allocation in the OBI Worksheet for the lease and building expenses.   The lease and warehouse costs must now be allocated to the cost centers based on percent of the warehouse assigned.  Copied below is the list of the cost centers and the percents calculated in Steps 3 and 4 above.  In the OBI module, click on "Edit Cost Centers."  Locate the row that lists the lease, and enter the following percents in the appropriate cost center as detailed below.  Repeat for the warehouse cost pool.    
NOTE:  Since the lease and the warehouse operating costs will be allocated to the same building in the same proportion, post can use cost pool 9664 for both budgeted line items.
	WAREHOUSE SPACE ALLOCATION (6 FAH-5 H-314.2(c)(2)
	TOTAL GROSS SQ METERS
	PERCENT OF SPACE BASED ON 1890 SQ METERS FROM STEP 3

	6145 Motor Pool Operations
	300
	16%

	6145 Admin Supplies Operations and Storage
	180
	9%

	6145 Non-expendable Property Operations and Storage
	300
	16%

	7810/20/50/60 Maintenance Shops and BO Supplies:  In this example, assuming post does not have any 7820 properties,  the distribution will be 3% each to 7810, 7850 and 7860 (will vary at each post)  
	165
	9%

	7860-0000 Office Space
	
	18%

	7860-0099 Dedicated Storage Space
	
	32%

	TOTAL PERCENT OF SPACE 
	
	100%


NOTE:  The allocation of space that was developed previously in Steps 3 and 4 is the key to budgeting using the warehouse cost pool. 
Step D (1):  Select “Edit Cost Centers” to enter Cost (Time) Allocations
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Step D (2):  Enter the Cost (Time) Allocations for Leases and Warehouse Cost Pool based on assigned square meters
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NOTE:  The distribution for 7860-0000 is 21% which is a combination of two types of useage of the space.  There is 18% related to the Office or Other Use Space PLUS 3% that is related to the Operation Space Allocated to Cost Centers.  From above, 9% of the warehouse space was allocated to 7810/20/60.  In this Hints example this was split 3 ways, 3% to each of these cost centers.  Post will need to arrive at a reasonable allocation if the BO cost centers are using space in the warehouse for operations.

SCORECARD NOTE:  A scorecard item compares the total square meters of 5826 - Non-Residential Local Guard Program to the sum of the total square meters of 7820 - GO/LTL Non-Residential Building Operations (BO) and 7860 - STL Non-Residential Building Operations.  If the totals do not match, post must explain the difference.  If post has a warehouse with operational space used by the GSO and BO cost centers (as listed in STEP 4 above) the square meters for 7820 plus 7860 will be less than the square meters in 5826:  the difference should be the total square meters allocated to the GSO and BO cost centers. Post should verify that the difference in the workload counts is due to the warehouse space assignment to GSO or BO and explain in the Workload Variance tab of the Budget Summary Worksheet.  In this Hints example, 945 square meters were assigned to the GSO and BO cost centers due to operational use.  This would explain the difference in square meters.
NOTE:  As per the Workload count report, the following total square meters are reported for each cost center:

5826-0000 LGP
                        1890 

7860-0000 STL N/R                         345

7860-0099 Dedicated Storage      600 

      TOTAL                                   945


PLUS:  Sq. Meters for Operational use

(Step 4 above)                                 945 

Equals LGP Sq Meters:                1890
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SCORECARD:

	5826 - Non-Residential Local Guard Program cross-checked with 7820 - GO/LTL Non-Residential Building Operations   &    7860 - STL Non-Residential Building Operations
	 
	Compare the workload count for 5826 (Non-Res LGP) and the combined workload for 7820 (GO/LTL Non-Res BOE) & 7860 (STL Non-Res BOE).  Differences should be explained in Workload Variances in the Budget Summary Worksheet.                                                                                               The allocation of warehouse costs to various ICASS cost centers through the use of the warehouse cost pool may result in a difference in square meter workload in cost center 5826 versus cost centers 7820 + 7860.  If so, that variance must be explained in the variance report of the Budget Summary Worksheet.

	To Pass
	
	The workload count for 5826 (Non-Res LGP) must equal the workload count for 7820 (GO/LTL Non-Res BOE) + 7860 (STL Non-Res BOE).  If not, post must provide an explanation of the differences in the workload variances section of the Budget Summary Worksheet.


Guidance Links:  

ICASS Service Center home page:  www.icass.gov
ICASS Handbook Changes, Cables detailing changes, and FAQs go to: http://www.icass.gov/index.cfm?fuseaction=public.display&id=41c27f3a-67f5-4aa6-a8d6-76568f82de3f
FAH-5 H-314.2  Building Operating Expenses:  Supplies and Services
(CT:ICASS-10;   10-29-2008) (Applies to participating ICASS agencies)

a. 
Building Operating Expenses (BOE) include the range of supplies and services that support the four Building Operations cost centers (7810/20/50/60) and certain other cost centers that occupy non-office space (see chart in 6 FAH-5 H-314.2.c(2) below).  They include utilities (including bulk fuel purchases), maintenance contracts, cleaning contracts, grounds care, related supplies, etc. (see 6 FAH-5 H-340-12) for residential, office and non-office space.   Rent costs are not considered a “building operating expense.”  

b.
The following guidelines apply to BOE costs for residential and office space.

(1)
Residential:  Residential BOE is typically direct charged to the occupying agency whenever possible and practicable.  In a shared residential building, BOE costs are spread to all tenant agencies based on gross square meters occupied.  In compounds or shared buildings, a cost pool may be used to facilitate budgeting for these costs (see paragraph (3) below).


NOTE:  While most BOE is direct charged or performed by the landlord, some building operating expenses for both shared and standalone residential properties are provided by ICASS.  These expenses should be reflected in time allocations of ICASS employees and BOE budgeted to 7810/7850.

(2)
Office Space:  BOE is spread to all agencies, including ICASS, based on the total gross square meters occupied.  BOE attributed to ICASS sections is spread to 1901.0-ICASS and shared by all agencies through ICASS Redistribution.  

(a)
Standalone Building:  Costs for BOE supplies and services in a building solely occupied by one agency are direct charged to that agency.  


NOTE:  If the occupant/tenant of a standalone property wishes to subscribe to 7820/7860 services, a sub-cost center for the property must be established and appropriate costs and employee time should be allocated.  This is done to ensure the occupant of the standalone property is not charged for services/costs that relate to other properties.  The distribution factor for the sub-cost center would remain gross square meters occupied.

(b)
Shared Building:  BOE for shared properties is spread to all agencies, including ICASS, based on the total gross square meters occupied.  BOE costs attributed to ICASS sections are spread to 1901.0-ICASS and shared by all agencies through ICASS Redistribution.  


NOTE:  A shared property is any building occupied by two or more ICASS customer agencies; ICASS does not need to be one of the tenants for a building to be considered a “shared” property.  

(3)
Using 9665-BOE Supplies and Services/Office and Residential Operations Cost Pool:  BOE costs for shared office and residential property may either be budgeted directly in 7810/7820/7850/7860 (see NOTE 2 below) or budgeted using an optional cost pool, 9665-BOE Supplies and Services/Office and Residential Operations.  When budgeting for BOE supplies and services for shared office and residential space, costs are allocated only in the four Building Operations cost centers according to the relative total gross square meters of each building type as outlined in the example below.   

Hypothetical Space Allocation

	Property Type
	Total

Sq Meters
	Percent

	7810-GO/LTL-Residential
	 2,200
	 17%

	7820-GO/LTL-Non-Residential*
	 3,400
	 26% 

	7850-STL-Residential
	 5,200
	 41%

	7860-STL-Non-Residential*
	 2,000
	 16%

	TOTAL
	12,800
	  100%



*Excludes warehouse/non-office space whose costs are budgeted using 9664-BOE Supplies and Services/Warehouse and Non-Office Operations cost pool (6 FAH-5 H-314.2.c.(2) below).


NOTE 1:  At posts where there is more than one short-term leased office or residential property and all have similar cost profiles, post may aggregate the total BOE costs of all such properties and spread them to each agency according to gross square meters occupied.  However, if one property varies significantly in cost (for example, one building has utility and other costs that are substantially higher than the other building), post may establish a sub-cost center for the property and allocate costs accordingly.


NOTE 2:  Many posts may prefer to budget BOE costs for offices and residential properties directly in the 78XX cost centers and spread the costs based on the total gross square meters occupied by each agency.  Other posts may prefer to use the 9665 cost pool (described above) to budget for these costs.  


NOTE 3:  The same percentage distributions used to allocate BOE costs may also be used to allocate building operations staff time to cost centers.

c.
In many posts, warehouse and other non-office properties may support a wide range of cost centers.  Because many of these cost centers are not subscribed to by all agencies, the IWG determined that the only equitable way to share the costs related to these properties is to allocate them to those cost centers.  

(1)
Warehouse and Non-Office Properties:  BOE costs related to these properties are allocated to the respective cost centers and sub-cost center(s) according to the gross square meters occupied as outlined below.  

(2)
Using 9664-BOE Supplies and Services/Warehouse and Non-Office Operations Cost Pool:  BOE costs for warehouse/non-office properties are distributed using a required cost pool, 9664-BOE Supplies and Services/Warehouse and Non-Office Operations.  To ensure consistency in budgeting, use of this cost pool is required for all posts with warehouse/non-office properties that support multiple cost centers and/or individual agencies that have dedicated storage space.  This cost pool simplifies the budgeting of certain costs (e.g., utilities, maintenance contracts, cleaning contracts, grounds care, related supplies, etc.) and allows post to allocate these costs according to square meters occupied as outlined in the chart below.  At Lite posts, the same methodology is used and the costs are spread to the appropriate Lite cost centers.  

(a)
After budgeting costs to the cost pool, the next step is to determine the allocation of space in the warehouse or other non-office property in order to appropriately allocate the associated costs to the designated cost centers.  For example, a 50,000 square meter STL warehouse (at a Standard post) might be divided as follows:

Warehouse Space Allocation

	Total 

Square Meters
	Function
	% of

Total

	10,000
	6144-Furniture & Appliance Pool
	20%

	4,000
	6133-Administrative Supply Ops.
	8%

	5,000
	6143-Non-Expendable Property
	10%

	10,000
	7810/20/50/60-Maintenance Shops
	20%

	8,000
	6132-Vehicle Maintenance
	16%

	1,500
	6139-Motor Pool
	3%

	4,000
	7820/7860-ICASS Office Space
	8%

	7,500
	78XX-0099-Dedicated Storage 
	15%

	50,000
	
	100%


NOTE 1:  The only cost centers to which BOE may be allocated are those listed in the chart above.  If a warehouse contains space utilized by any other ICASS cost center (including office space), that space is allocated to the 7820/7860-Building Operations and the square meters assigned to 1901.0 ICASS. 

NOTE 2:  At a Lite post, in lieu of the GSO cost centers shown above (6144, 6133, 6143, 6132 and 6139), allocations would be made to 6145-General Services and/or sub-cost centers as appropriate for these services.  

(b)
78XX-0099-Dedicated Storage:  Posts with a warehouse/non-office property that supports multiple cost centers as well as individual agencies (i.e., those that have dedicated storage space) must establish a sub-cost center, 78XX-0099-Dedicated Storage, to distribute these warehouse BOE costs.  This sub-cost center would include that portion of the warehouse that contains dedicated storage space (e.g., ICASS general storage, State-Program, DIA, USAID, etc.).  The sub-cost center costs would be spread according to the gross square meters occupied by each entity (see chart below).  Allocating these costs to the required sub-cost center will ensure that only the subscribing agencies are charged for BOE costs related to the warehouse/non-office space.  

78XX-0099 Dedicated Storage

	Agency

Code
	Function
	Gross

Sq Meters
	% of

Total

	1901.0
	ICASS/Gen. Storage
	3,650
	48%

	1900.0
	State-Program
	1,500
	20%

	9705.2
	DIA
	500
	  7%

	7203.1
	USAID
	1,850
	25%

	
	TOTAL
	7,500
	100%


6 FAH-5 314.3  Rent Costs

(CT:ICASS-10;   10-29-2008)(Applies to participating ICASS agencies)

Residential and non-residential (i.e., offices, warehouses, etc.) rents are handled differently in ICASS.  To ensure consistency in budgeting lease costs, posts must use the following guidelines.

(1)
Residential:  Short-term lease residential rent costs for USDH ICASS personnel is included in the respective cost pool for each employee and is thereby allocated to the cost centers according to their time allocation worksheets.

(2)
Office Space:  Shared short-term lease office rent costs are budgeted ONLY in the cost center 7860-STL Non-Residential Building Operations and spread to occupying agencies, including ICASS, according to the gross square meters occupied.  Rent costs for space occupied by ICASS sections is spread to 1901.0-ICASS and is shared by all agencies through ICASS Redistribution.  Office rent costs are not budgeted to any other individual cost centers. 


NOTE:  At posts where there is more than one short-term leased office property and all have similar rent costs, post may allocate all the leases to cost center 7860 and spread the costs to tenant agencies according to gross square meters occupied.  However, if one property varies significantly in cost (for example, one building has rent costs that are substantially higher than the other building), post may establish a sub-cost center for the property and allocate costs accordingly.

(3)
Warehouse and Non-Office Properties:  Posts with warehouse and non-office STL properties spread the lease costs to the appropriate cost centers using the same percentage distribution developed for the required cost pool 9664-BOE Supplies and Services/Warehouse and Non-Office Operations as outlined in 6 FAH-5 H-314.2.c.(2). 


NOTE:  The only cost centers to which rent may be allocated are those listed in the chart in the above-referenced section.  If a warehouse/non-office facility contains space assigned to any other ICASS cost center, that rent cost is allocated instead to the 78XX-0099 sub-cost center and spread to 1901.0 ICASS.
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