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FM SECSTATE WASHDC

TO ALL DIPLOMATIC AND CONSULAR POSTS COLLECTIVE PRIORITY

UNCLAS STATE 059792

SUBJECT: ICASS PARTIAL YEAR INVOICE:  FY 2009 SUBMISSION

DATE DEADLINE - AUGUST 15, 2009

FOR MANAGEMENT COUNSELOR, FMO, ICASS COUNCIL CHAIR AND

BUDGET COMMITTEE CHAIRS

1. SUMMARY:  Posts have until August 15, 2009 to submit

a Partial Year Invoice (PYI) to the ICASS Service Center

(ISC).   Comprehensive instructions are provided on the

ICASS website at:

HTTP://WWW.ICASS.GOV/INDEX.CFM?FUSEACTION=PUBLIC.DISPLAY
&ID=8FC90ED3-9BAB-423D-9347-85FB0ED41ACB. A new mailbox

has been created to receive the FY 09 Partial Year

invoices (see para 2).  END SUMMARY

2. Your regional bureau may require that you submit all

PYIs to them before you submit the invoice to the ISC

for processing. Their deadline may be much sooner than

the ISC deadline, so please be in contact with your

bureau concerning any special requirements.

3. New: Email a signed (legible) copy of the PYI invoice

to RMPYIICASSInvoice@state.gov with a copy to your

regional bureau and the respective agency point-of-

contact.  Post must keep the original signed invoice on

file at post.

4. For details on how to create a PYI, refer to the PYI

video posted on the ICASS website (www.icass.gov)    

under ICASS Software Downloads.  For all other questions,

please contact Trish Garate (GaratePA@state.gov) or

Stella Whitman (WhitmanSL@state.gov).

5. Minimize considered.
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