
Instructions for Installing Web.PASS on a 

STANDALONE COMPUTER 
 

NOTE: 
The following instructions are intended for use only on a 
STANDALONE COMPUTER and are NOT INTENDED OR 
APPROVED for installation on any computer attached to 
OpenNET or other networks.  Use of any Web.PASS 
components on OpenNet must comply with the DS Security 
Guidelines for installation of SQL Server 2000.  
 

It is expected that any computers to be used in a STANDALONE 
(i.e. non-networked)manner to support PASS, will be fully compliant 
with all appropriate Department of State rules on their configuration, 
including but not limited to those contained in 12 FAM 600. 
 
Posts should first make sure that a STANDALONE instance is 
actually required and mission needs cannot be met otherwise.  Past 
requirements to carry laptops to conferences for certain applications 
may no longer be a requirement.  Check with conference 
organizers.  PASS is designed primarily as a suite of applications 
that works best and serves its purposes best when used in a 
networked environment.  
 
While these instructions function at the time of writing (February 
2008), there is no guarantee they will work under future releases of 
Web.PASS, with future versions of MS SQL or under Microsoft Vista 
Operating systems and Posts are encouraged to explore ways of 
using the OpenNet based versions of Web.PASS instead.  
Standalone use is not being recommended. 
 
With these caveats the following instructions outline how MS SQL 
2000 Personal Edition can be used on a STANDALONE machine 
with existing Web.PASS software. 
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Instructions for Installing Web.PASS on a STANDALONE Machine 

1. Install Windows XP with the IIS option, making sure there is sufficient hard 
drive space. The recommended minimum is 40 GB. 

2. Configure the NIC with dynamic IP address. 

3. Install Microsoft SQL 2000 Personal Edition.  The Personal Edition will work 
for one user at a time on a standalone unit, and anyone with a valid licensed 
version of the Standard or Enterprise editions of MS SQL 2000 on a regular 
server has legitimate access to a copy of the Personal Edition, which can be 
used in this STANDALONE mode.  For more detailed information about the 
various editions of Microsoft SQL 2000, please see:   

http://www.microsoft.com/sql/techinfo/planning/ChoosEd.doc

Language from the above document states: 
 

“SQL Server 2000 Personal Edition is ideal for mobile users who spend some of 
their time disconnected from the network but run applications that require SQL 
Server data storage, and for stand-alone applications that require local SQL 
Server data storage on a client computer.  
. 
. 
. 

 SQL Server 2000 Personal Edition is not a separate product but rather a client 
component of SQL Server 2000 (included as part of Enterprise and Standard 
Editions), designed to bring SQL Server functionality to nonserver hardware, 
including workstations and laptops. SQL Server Personal Edition can be 
installed on any client device to be used in conjunction with the server software. 
Licensing is governed by the same rules as Enterprise and Standard Edition 
licensing.”  
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4. Although the latest DS instructions on configuration of Microsoft SQL 2000 are 
for the server installations, they provide useful illustrations of screens similar to 
those that will appear when installing the Personal Edition of MS SQL 2000.  
The document is at:  http://cs.ds.state.gov/   

A. When you reach Section 3.4.10, concerning disk drive to be used, you 
should use C: instead D. 

B.  There is no enterprise manager in the Personal Edition.   

C. “Un-check” the client connectivity.  

D. After your installation is complete make sure that SQL has started. 
(Sometimes it will start by itself, and sometimes you must actively 
start it. – CHECK!) 

5. Find out what your “IUSR” is before starting to install WebPASS. 

6. At this point, with SQL running, you may install WebPASS.  Follow the 
WebPASS installation guide. 

A. During the installation of WebPASS, you will be asked if you have 
installed the client software on this server.  Since you have installed 
WebPASS itself on the machine, the separate installation of the client 
side software is not necessary.  Therefore, you may respond “YES” 
when asked this question.  You may wish to create an appropriate 
shortcut to the PASS IP address on your desktop, however. 

B. Continue to install the WebPASS software per installation guide - 
once for IIS and a second time for SQL.  Whenever you are asked for 
your IP address, please enter 127.0.0.1.  Your port is 2510.  This 
would be a good time to create the desktop shortcut. 

C. Make sure that you activate your post (if unsure which one, check 
with your Financial Management Office to determine which 
Organization code should be used for the post whose information you 
are maintaining.)  Activating the proper post with its proper 
Organization code should be done when you first log on with the 
admin account. 

7. Now install NEPA, ICASS or whichever WebPASS application will be used on 
the standalone machine.  Make sure you follow the installation guide for the 
application in question. 

8. Remember that these instructions are for a “STANDALONE” installation 
and ARE NOT intended or approved to be connected in any way to the 
OpenNet or other networks.  Application which would normally benefit from 
data sharing with other WebPASS applications will not have that capability.  
However, for circumstances which require the ability to run on a 
STANDALONE machine, this arrangement will provide a capability equal to 
that of the previous “MS Access” based standalone implementations and will do 
so using the same basic PASS software that is used on OpenNet. 
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