UNCLASSIFIED

TELEGRAM                                         January 11, 2001

To:       ALL DIPLOMATIC AND CONSULAR  POSTS - ROUTINE           

Origin:   FMP                                                    

From:     SECSTATE WASHDC (STATE 6290 - ROUTINE)                 

TAGS:     AFIN, AMGT, KSEP                                       

Captions: None                                                   

Subject:  UPDATE TO 6 FAH-5 H-405.1-7 GENERAL SERVICES SECTION C.

           PROCUREMENT                                           

Ref:      None                                                   

_________________________________________________________________

1. This tasking has been cleared by M/P(SEP).

2. SUMMARY: This is the third in a series of cables

highlighting updates to 6 FAH-5, the ICASS Handbook.  This

cable updates 6 FAH-5 H-405.1-7 General Services, Section

(C) "Procurement", by providing additional guidance under

Sub-section a. "Description" of service and by allowing for

modifications under Sub-section c. "How to Count".  Please

consider this message the authoritative guidance on ICASS

Procurement until these changes are reflected in the ICASS

Handbook.

3.      Please replace 6 FAH-5 H-405.1-7 General Services

Section (C) Procurement with the following:

a. Description. Procurement by contract, Personal Service

Contract (except for those hired under Personal Services

Agreements which are charged for under the Locally-Employed

Staff cost center), purchase order, requisition, petty cash

or other standard means of acquiring the goods and services

necessary for agencies at post to conduct their mission.

This includes identifying vendors, writing specifications,

requesting vendor documentation, negotiating contract

terms, and awarding acquisitions consistent with U.S.

Government and agency regulations.

b. Costs. Generally includes the salary and benefits and

related costs of personnel performing or supervising the

procurement function including their furniture, equipment,

and related transportation.

c. How to Count. The number of executed procurement

documents. Executed procurement documents include: purchase

orders, contracts, petty cash purchases, personal service

contracts (but not Personal Services Agreements),

requisitions and all other standard means of procuring

goods and/or services. Can be modified only by taking into

account the size of the acquisition.  Thus, posts should

utilize the following categories and modifications:

CATEGORY

A)  Acquisitions over $100,000                          1.0

B)  Acquisitions between $2,500 and $100,000            0.6

C)  Acquisitions less than $2,500                       0.3

4.  Minimized considered.

LARSON

_________________________________________________________________

