COST CENTER:


Administrative Supply Services (6133)

DISTRIBUTION FACTOR:

The dollar value of supplies issued - not modifiable.

	SERVICE OFFERED
	SAMPLE PERFORMANCE STANDARD
	POSSIBLE ASSESSMENT FACTORS

	Service includes the requisitioning, inventory control, issuance, record keeping, and warehousing of administrative supplies and accountable forms.

Agencies will receive a monthly dollar value issued and a year to date statement for administrative supplies ordered.


	Expendable office supplies will be processed and available for pick up by the requesting office X days after the receipt of the request. 

At the end of each month the service provider will provide the a statement to each agency as to the amount of supplies used each month and year to date.
	Are expendable supplies ready for pick up in X days?

Is information given on a monthly basis?  Is the information accurate?




