COST CENTER:


ACCOUNTS AND RECORDS (6221)

DISTRIBUTION FACTOR:
Number of obligations established  - modifiable.

	SERVICE OFFERED
	PERFORMANCE STANDARD
	 POSSIBLE ASSESSMENT FACTOR

	Maintains accounts and records of allotments and obligations to ensure that:

a) data is consistent with appropriation law and agency accounting structure; and

b) obligations are properly substantiated and do not exceed authorizations.


	Within X working days of receipt, all documents (such as purchase orders, travel orders, contracts, work orders and letters of commitment) are reviewed to ensure that they are properly chargeable to appropriated funds and the amounts thereon are legal obligations of the agency.  

Process obligations within X working days of receipt of properly executed procurement documents.  If funds are lacking requestor will be notified of such within one additional working day.

Enter recurring obligations within X working days after receipt of certified listing from requesting agency.

Funds will be available for expenditure X days after receipt of funds availability message from the serviced agency.
	Percentage of transactions that meet specified timeframes. 

Percentage of transactions that meet specified timeframes.

Percentage of transactions that meet specified timeframes.

Percentage of transactions that meet specified timeframes.




