Important Note:  Listserv lists hosted on @almsntsa.lmlist.state.gov should not contain sensitive information.  In addition, please proceed with caution when acting on advice given on a list.  We recommend contacting the appropriate program office before following a colleague's recommendations, especially when there is a risk of liability or infraction.  Persons who use abusive or offensive language may be removed from all lists.    

How do I subscribe to a LISTSERV list?

Send e-mail to listserv@almsntsa.lmlist.state.gov with the following text in the message body: 

subscribe listname your name
where listname is the name of the list you wish to subscribe to, and your name is your name. (LISTSERV will get your e-mail address from the "From:" address of your e-mail message.)   Example:  subscribe Admin Carol LeBlanc

How do I get a list of the names of LISTSERV lists hosted by A/LM?

Send e-mail to listserv@almsntsa.lmlist.state.gov with the following text in the message body: 

Lists

You will receive an email containing the names of all lists.  Please note that most lists have restricted subscriptions and you may not be able to subscribe.  Please contact the List Owner for further information (please see "How can I contact the owner of a list?)
How do I unsubscribe from a LISTSERV list?

To unsubscribe from a list, send e-mail to listserv@almsntsa.lmlist.state.gov with the following text in the message body: 

unsubscribe listname 

or

signoff listname

where listname is the name of the list.  Example:  signoff Admin

How do I send mail to a list?

To send mail, or "post," to a list, address your e-mail message to: 

listname@almsntsa.lmlist.state.gov 

where listname is the name of the list to which you wish to post.  Example:  Admin@almsntsa.lmlist.state.gov
How do I stop my mail while I'm away from my office?

Send e-mail to listserv@almsntsa.lmlist.state.gov with the following text in the message body: 

set listname nomail 

To restart your mail, send the following message: 

set listname mail 

I subscribed to a list and I'm being inundated with mail. I'm interested in the list and don't want to unsubscribe. Any suggestions for lightening the load?

Send e-mail to listserv@almsntsa.lmlist.state.gov with the following text in the message body: 

set listname mail digest
LISTSERV will consolidate the mail from that list into a single large message, usually once a day. You can then check the list of topics at the beginning of the message, or use the "find" command of your e-mail software to search for specific terms. 


How can I contact the owner of a list?

To contact the owner of a list, send e-mail to 

listname-request@almsntsa.lmlist.state.gov (where listname is the name of the list), and ask for assistance.   Example:   Admin-request@almsntsa.lmlist.state.gov

If you need further assistance, please contact the A/LM Web Team:  ALMHelp@almsntsa.lmlist.state.gov
